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1. Background 
 

AMVIC is a society incorporated under the Societies Act.  AMVIC was established as a regulatory board 
to exercise the powers, duties and functions delegated to it pursuant to the provisions of the Fair 
Trading Act.  The purpose of the Confidentiality Policy is to document and describe the management of 
confidential information for all employees and representatives of AMVIC. 

2. Handling Confidential Information 
 

AMVIC requires all employees, board directors and representatives to handle any and all personal and 
sensitive business information regarding materials, pending business transactions, partnerships, sales 
and acquisitions gained through the course of their regular job duties in a confidential and appropriate 
manner. 

Employees, board directors and representatives agree that if confidential information is not effectively 
protected, the operations and reputation of AMVIC and our stakeholders may be threatened, and may 
suffer irreparably. 

Employees, board directors and representatives of AMVIC are required to keep all confidential 
information and relevant knowledge regarding the organization and all stakeholders confidential both 
during and after their term of employment.  These practices have been adopted as they have been 
deemed essential to the protection of AMVIC.  As these requirements relate to employees, 
confidentiality is also outlined in the AMVIC Employee Policy and Guidebook and all employees are 
required to sign a Confidentiality Agreement as a condition of their employment. 

Employees, board directors and representatives are cautioned to demonstrate professionalism, good 
judgment, and care to avoid unauthorized or inadvertent disclosures of confidential information and 
should, for example, refrain from leaving confidential information contained in documents or on 
computer screens in plain view.  Failure to adhere to this policy will result in discipline, up to and 
including termination of employment or service with AMVIC. 
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